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10 September 1952

FERSONNEL DIRECIOR MEMORANDUM HO. Li3e52

NISEE PSS YERSOHNEL BV AU.;‘J[; ViGN REVORT PHOUEIRRYS

EEFPRENCES . {m) LIA Hoguletivn | | dated 3 ﬁugu‘;t 1952
(b} CIA Notdice datad i August 1952
N N -
{~} CIa Yotice dated 1 August 1922

4c  This meworandum supplemente the refersiced iral:
proseribing interin prosedures for notifying operating -
‘Qﬁﬁbﬂhﬁ‘ pva?uaiiwn Reports due during the ilnitiatd
{rhase &) and for ~he routing »f completed reporis
sovnnes LIfiee.

2. The Transecticne and Records Branches cre ve
notiflying the office cencerned of the dus date ,& 8 Yaruw
Evaluation Report. Service FReccrd Cards (SF-7) will be taid
indicate initinl and amnmval report dates as xg.;ows.

%o From L October through 31 Decembar 1992, armual
reports will s prepared in azcordance with the evaluation
schedule in CIA Heﬁiea[::::::kwr each indavidual who wiil
have Wbmplated & mindmum of nine months service as of
L Cehober 1957

b Effective 1 Octower 1952, initial reports will be
prepared or each indlvidual who complefes his firsé nine
monthz of service with the Apency as of the date such service
is completed

¢~ Effective 1 June 1993, annual reperts will be pre-
pared on the anniversary of each inddvidual g entrance on
duty date.

3. Porm Ho. 37-151A, Routing and Action Siip for Psrsonnel
Bvaluation Revorts,. shall serve az 2 nodificaticon %o the of fice
conzerned of the due date of a report. Thiz form shall be pre-
pared in duplicate by the appropriate Transacticns and HAscorde
Branth and the original forwarded to the Evaluation Offiser sf ths
oxfiﬂe copearnsd. The copy will be retained for folluw-up on tha

eturn of the complsied repert and will be deatroyad when the report
ﬂa received for fiiing.
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. L. Complsted reports delivered to the Transactions and Records
Branch will be noted on the suspense copy of the Form 37-1514 and
forwarded to the Placement Dranch for review and necessary action.
After processing in the Placement Branch, reports will be returned

to the Transactions and Records Branch for filing,

y e MBS “rnwrd
Persophel Director 2EX1A
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